DEPARTMENT OF PHILOSOPHY

GRADUATE STUDENT

TRAVEL FUNDS REQUEST FORM

The current reimbursement rate for graduate student travel is a maximum of $250.00 when presenting a paper at a conference, and $125.00 if commenting on a paper.  PLEASE NOTE:  Each fiscal year (July 1 – June 30), graduate students are guaranteed funding for travel to one philosophy conference.  Funding to additional conferences is at the discretion of the department Chair.  Please list any other department funding you have already received since July 1st: $ ______________.  If you are not certain of the amount, please check with Sue.

NAME: 









 DATE: 




DESTINATION: 














PURPOSE OF TRIP: 













Departure Date:




Time: 





Return Date: 





Time: 





ESTIMATED EXPENSES

STANDARD REIMBURSEMENT (approved at department meeting 9/30/92)

1. Transportation:  Receipts for travel and hotel are required.  

Airfare:
$ ________________

Personal auto (rate per mile changes periodically)




$ ________________

2. Lodging:  2 nights if presenting paper on a program (per night $ _________)

$ ________________

Lodging:  1 night if commentator (per night $ _________)



$ ________________

3. Per diem:  varies per location, determined by Federal per diem rates which are available


 through the OSU travel home page at http://busops.osu.edu/travel.php.

2 days if presenting paper on a program (per day $ ________)


$ ________________

1 day if commentator (per day $ __________)




$ ________________

4. Registration fee: (receipt required)






$ ________________







TOTAL REQUEST

$ ________________

In addition to completing this form, please submit a print-out of the conference web site with your name on the schedule and/or copies of correspondence indicating your conference participation
I request reimbursement for the estimated travel expenses listed above. 

















Signature of Graduate Student
Approved in the amount of $ 























Department Chair
Not approved for the following reason(s): 
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